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I. O0mue moJI0KeHus

1. BubmoTeka sBIsieTcsl CTPYKTYpHBIM ropasaeneaueM MOY «Psbkckast cpe/iHssl mKoJa Ne 1»
(manee — mKoOJIA), YYaCTBYIOMMM B y4eOHO-BOCIUTATEIBHOM IPOLECCE B LEIIAX obecniedyeHus
paBa Y4aCTHHKOB 0Opa30BaTeILHOTO Mpolecca Ha OecIIarHoe Mojb30BaHHE OubIMOTEYHO-
MH(POPMAIMOHHBIMH PECYpPCaMH.

2. JlesTenbHOCTH OMOIMOTEKH (aiee — MIKOJIbHAs OubnuoTeKa) oTpaxKaeTcsi B Y CTaBe MIKOJIBI.

3. llenn mKoMbHON OMONHOTEKHM COOTHOCATCS C LEISAMH LIKOJbI: dopmupoBanue 00ImIEH
KYJIBTYPbI JIAYHOCTH 00YyYaIOIMXCst HA OCHOBE YCBOCHHU 00s13aTEILHOr0 MHHUMYMA COJIEPIKaHuUs
061eo0pa3oBaTebHBIX IIPOrpamMM, MX aJanTalus K XU3HH B o0111ecTBe, CO3/1aHue OCHOBBI IS
OCO3HAHHOTO BBIOOpa M MOCIEAYIOMEro OCBOGHHMs MpO(eCCHOHATBHBIX 00pazoBaTeIbHbIX
porpamMm.

4. 1lIkonbHas GUOIHOTEKA PYKOBOJCTBYETCS B CBOCH IEATENBHOCTH (eiepanbHbIME 3aKOHAMH,
ykasamMu M pacriopskenusmu [Ipesuzenta Poccmiickoi deneparuu, IOCTAaHOBICHUSIMU |
pacnopsokenusiMu  IIpaBurensctsa  Poccuiickoi denepanuu, peureHusME  MHUHHCTEPCTBA
obpaszosanust Poccuiickoit ®enepanuu, HHCTPYKIUMIMH MuHucTepcTBAa MHOCTPAHHBIX eI
Poccuiickoii (Dejepamuy, YCTaBOM IWIKOJbI, TOJOXKeHHEM O OHONHOTEKE, yTBEPIKACHHBIM
JIAPEKTOPOM IIIKOJIBI.

5. Tlops10K MOJIB30BAHHS HCTOUHHKAMA uH(pOpPMAINH, TIePEUeHb OCHOBHBIX YCIIYT H YCIOBHS HX
npeocTaBienus onpezensiores IlojoxkenneM O  IMIKOJIbHOH oubmmoreke u [IpaBunamu
IOJIb30BAHKS IIKOJHHON OUOIMOTEKOM, YTBEPKJACHHBIMHU JIMPEKTOPOM IIKOJIBL.

6. 111KkoJ1a HeceT OTBETCTBEHHOCTD 3a AOCTYIHOCTD M Ka4ecTBO OHOMMOTeuHO-HHPOPMAHOHHOTO
obcyxuBanus OHOIHOTEKH.

7. Oprauuzaunusi 00CTy)KHBaHHS YYaCTHUKOB 0Opa3s0BATENbHOTO MPOLECCa IPOU3BOAUTCS B
COOTBETCTBHM C TpAaBHJAMH TEXHHKH O€30MAaCHOCTH M TPOTHBOINOKAPHBIMH, CAHHTAPHO-
TUTMEHUYECKUMH TPeOOBAHUAMHU.

II. OcHoBHBIE 3a0a4H
9. OCHOBHBIMH 32a4aMH IIKOJLHOMH O0HOJIHOTEKH ABJISAITCH:
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a) o0OecrieueHre yJyaCTHUKaM 00pa3oBaTEIbHOIO Mpolecca — 00ydJalonMMes, eJarorndeckum
paboTHUKaM, pOIUTENSM (MHBIM 3aKOHHBIM NPEACTABUTENsIM) oOOydarommxcs (namee —
MOJB30BATENsIM) — JOCTyHna K HWHGPOpPMAalWu, 3HAHUSAM, HAEAM, KYJIbTYPHBIM IIEHHOCTSM
MIOCPEJICTBOM HCIIOJIb30BaHUS OMOIHMOTEYHO-NH(POPMAIIMOHHBIX PECYPCOB IIKOJIBI Ha Pa3IMYHBIX
HOCHUTEISIX: OyMaXHOM (KHIDKHBIN (HOHM, GOHI MEPUOANYECKUX M3aHUH); KOMMYHUKATHUBHOM
(KOMIIBIOTEPHBIC CETH) M UHBIX HOCUTEIISX;

0) BOCIUTaHHE KYJIbTYPHOTO M TPAXKIAHCKOTO CaMOCO3HAHHs, TMOMOIIb B COIMATH3AINU
00y4aromerocs, pa3BUTHH €ro TBOPYECKOTO TIOTEHIIHAIA,

B) (popMupoBaHNE HABBIKOB HE3aBHCHUMOTO OMOIMOTEYHOIO MOJIB30BATEINSA: O0yYEHHE TOHUCKY,
0TOOpY M KPUTUYECKOU OIICHKe HH(pOpMarmu;

I') COBEPILIEHCTBOBAHUE IPEIOCTABISEMbIX OMOIMOTEKOW YCIYr Ha OCHOBE BHEAPCHHS HOBBIX
UH(POPMALIMOHHBIX TEXHOJOTHMH W  KOMIBIOTEPH3AIMHU  OHOIMOTEUHO-WH(POPMAIIMOHHBIX
npoiieccoB, hopmupoBaHue KOMMOOPTHOM OMOITHMOTEYHOM CPEIBI.

ITI. OcHOBHBIC PYyHKIHH

10. {151 peasim3anuu OCHOBHBIX 33724 OMO/IMOTEKA:

a) popmupyet GoHa OMOIMOTEUHO-UHPOPMALMOHHBIX PECYPCOB IIKOJbI:

* KOMIUIGKTYET YHHBEpCaIbHBIA (OHA  yueOHBIMH, XYyHO0KECTBEHHBIMH, HAyYHBIMH,
CIPaBOYHBIMH, MEAATOTHUECKUMHI U HAYYHO-TIONYJISIPHBIMU JTOKYMEHTAMH Ha TPAJUIMOHHBIX U
HETPaJUIMOHHBIX HOCUTENIAX HH(pOopMaIum;

* nonosHseT o1 HPOPMAITMOHHBIMU pecypcamu cetu HTepHeT;

0) co3ngaet HHGOPMALIMOHHYIO MTPOTYKITHIO:

* OCYIIECTBIISIET aHATUTUKO-CUHTETHUECKYIO TIepepaboTKy UH(popMaIuu;

* OpraHu3yeT U BeAeT CIpPaBOYHO-OMOIMOrpaduueckuil ammapar: Karajaoru (andaBUTHBIH,
CHCTEMaTHUYECKHI ), KAPTOTEKH (CHCTEMAaTHIECKYIO KaPTOTEKY CTaTel, TeMaTHIeCKHEe KapTOTEKH ),
ANEKTPOHHBIN KaTaJjor;

* pazpabaThIBaeT peKOMEHaTeNbHbIE OnbInorpaduueckue mocodus (CUCKU, 0030pbI, yKazaTean
U T. I);

* obecnieunBaeT HH(GOPMUPOBaHUE TOJIb30BaTENEN 00 MH(OOPMAILIMOHHON MPOTYKIIUH;

B) ocymecTBisieT AuddepeHnupoBaHHOe OUOIMOTeYHO-UH(DOPMALIMOHHOE OOCTY>KHBaHUE
oOyJaromuxcs:

* OpraHusyer o0y4eHHEe HaBbIKaM HE3aBUCHUMOI'0 OMOIMOTEUHOro MOJIb30BaTENs U MOTPEOUTENS
uH(pOpMaIIMK, COJACHCTBYET HMHTETpAallMd KOMIUIEKCa 3HAHWM, YMEHH M HaBBIKOB PaOOTHI C
KHUTOW 1 nHpopManueii;

* OKa3bIBaeT MHPOPMANMOHHYIO TIOJJICPKKY B PEHICHUH 3aad, BO3HUKAIOIIUX B IMPOIECCEe HX
yaeOHOM, caM0o00pa30BaTeILHOM U IOCYTOBOM JESITEIIBHOCTH;

r) ocymectBisger auddepeHnrpoBaHHOe OHOTMOTEUHO-UH(DOPMAIITMOHHOE OOCITY)XHBaHUE
Me1arornyeckix paboTHUKOB:

* BBIABIIET MH(POPMALMOHHBIE MMOTPEOHOCTH M YIOBJIETBOPSIET 3alpoChl, CBS3aHHBIE C
0o0y4yeHHeM, BOCHUTAHUEM U 3/I0POBbEM JIETEI;

* BbUIBIET MH(OPMAIMOHHBIE TOTPEOHOCTH M YJOBIETBOPSIET 3ampockl B 00JacTu
NeIarOrMYeCKIX MHHOBAIMIA U HOBBIX TEXHOJIOTHH;

* conelicTByeT MpodeCcCHOHATBPHON KOMITETEHIIUH, TOBBIIICHUIO KBaTU(UKAIIUU, TTPOBEICHHUIO
aTTeCTAIlHH;
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* co3/1aeT 0aHK MeJarorun4eckoil nHpopMalyu Kak OCHOBBI €JMHON MH()OPMAIIMOHHON CITyXOBI
0011e00pa30BaTENILHOTO  YUPEKACHUS,  OCYUIECTBISIET  HAKOIJICHHE,  CHUCTEMAaTH3aIUI0
uH(OPMALIKK TI0 TIPEAMETaM, pa3zieiaM U TeMam,

* OpraHu3yeT AOCTYI K OaHKy IeJarornyeckoil HGOpMayy Ha JIFOOBIX HOCUTEISX; IPOCMOTP
JJIEKTPOHHBIX BEPCHUH MEIarOTMUECKUX M3/1aHH;

* OCYILIECTBIISIET TEKyIee HHPOPMUpPOBaHUE (JHA HHPOPMAIMU, 0030PbI HOBBIX MOCTYIUICHHH U
nyonukanui), WHGOpPMHpPOBaHME PYKOBOJICTBA HIKOJBI IO  BONPOCAaM  YHPABJICHUS
00pa3oBaTEILHBIM ITPOIIECCOM;

* CIIOCOOCTBYET MPOBEICHUIO 3aHATUH 110 GOPMHUPOBAHUIO HHPOPMALTMOHHON KYJIBTYPHI;

a) ocymecTBisieT AuGEepeHIUPOBAHHOES OUOITUOTEYHO-UH(DOPMALIMOHHOE OOCITYKUBaHUE
poauTenei (MHBIX 3aKOHHBIX MpeACcTaBUTeNei) 00yJaromuxcs:

* YIOBIETBOPSIET 3alpOCHl MOJb30BaTelei M WHGPOPMHPYET O HOBBIX TIOCTYIUIGHUSIX B
OubIMoTEKY;

* KOHCYJIBTUPYET MO BOIIPOCAM OPraHU3alMH CEMEHHOTO YTEHUS, 3HAKOMHT ¢ MHpOpMAIHe 1o
BOCIIUTaHUIO JICTEH;

* KOHCYJBTHUPYET IO BOIIPOCAM YUEOHBIX M3IaHUU JUTIS 00yYaIOIIHXCAL.

IV. Opranusanus nesiTeJIbHOCTH OUOJINOTEKHU

11. lkonbHas OUGIMOTEKA 10 CBOEHM CTPYKTYpE ACIUTCS Ha A0OHEMEHT, YATAIbHBIN 3all, OT/IEN
Y4E€OHUKOB U OTICII METOUIECCKON JIMTEPATYpPHI IO MTPEIMETaM.

12. bubnuoTtedHo-uHGpOpPMAIIIOHHOE 00CTYKUBAHUE OCYIIECTBIISETCS HA OCHOBE OMOIMOTEUHO-
MH(OPMAILIMOHHBIX PECYPCOB B COOTBETCTBUU C YYEOHBIM M BOCIHUTATEIHHBIM IJIAHAMU IIKOJIBI,
porpaMMaMu, MPOEKTaMH U IJIaHOM PabOThI MIKOJIBHOM OUOTNOTEKH.

14. B memsax oOecrieuyeHUsT MOJEpPHHU3AlMU OHOIMOTEKH B YCIOBHSIX HH(DOpMATH3AINH
oOpa3oBaHUs W B TMpelneiax CPEACTB, BBIICISAEMBIX YYPSAUTEISIMHU, IIKOJIA O0ECIeUunBaeT
OuOIMOTEKY:

* TapaHTUPOBAHHBIM (UHAHCHUPOBAHMEM KOMIUIEKTOBAHUS OHOIMOTEUHO-UH(POPMAITMOHHBIX
pecypcoB (B CMETe YUPEKIACHHS BBIBOJUTCS OTJICIHHO);

* HEOOXOAMMBIMU CIYKEOHBIMH M TPOU3BOACTBEHHBIMH MOMEIIEHUSMH B COOTBETCTBUHU CO
CTPYKTYypOoil OMONHOTEKM M HOpPMAaTHUBAMHM 10 TEXHHUKE O€30MacCHOCTH AKCIUTyaTalluu
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOM BIAKHOCTH, 3albUICHHOCTH MOMEIIEHUS, KOPPO3UOHHO-
AKTUBHBIX TpUMECed WM SJIEKTPONPOBOMAAIICH MbUIM) U B COOTBETCTBUU C TOJOKEHUSIMU
CanlluH;

* TEICKOMMYHUKAIIMOHHOW W KOIHUPOBATHLHO-MHOXUTEIHHOW TEXHUKOH W HEOOXOJIMMBIMHU
MIPOTPaMMHBIMH ITPOTYKTaMHU;

* PEMOHTOM M CEPBUCHBIM OOCITYKUBAaHHEM TEXHUKHU M 000pYA0BaHUSI OMOINOTEKH;

* OMOJIMOTEYHOM TEXHUKOW W KAHIICISAPCKUMHE MPUHAIICKHOCTIMHU.

15. Illkona co3maer ycioBHUS HJsi COXPAHHOCTH ammapaTypbl, 0OOPYIOBaHHS M HMYIIECTBA
OMOTUOTEKH.

16. OTBeTCTBEHHOCTh 3a CHUCTEMATHYHOCTh M KAueCTBO KOMIIJIEKTOBAHHS OCHOBHOTO (hoHAA
OnOIMOTEeKH, KOMIUIEKTOBaHHE yueOHOro (poHIa B COOTBETCTBUHU C (helepaabHBIMU MEPEUHSIMU
VICOHUKOB W y4eOHO-METOIUYECKUX W3JaHWH, CO3JJaHWe HEOOXOJWMBIX YCIIOBUH IS
JESTSIILHOCTH OUOJIMOTEKH HECET JUPEKTOP MIKOJIBI B COOTBETCTBUHU C YCTABOM IITKOJIHI.
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17. Pexxum paboThl IIKOJBHOW OMOIMOTEKH OMNpEnesieTcsl 3aBeayIOIUM OHOINOTEKOM
(6ubnmoTexapeM) B COOTBETCTBUU C MTPABUIIAMH BHYTPEHHETO PaCIOPSIIKA HIKOJIBI.

V. Yupasienue. lITaTsl

18. VYmpaBneHue  MIKOJbHONH  OWMONMOTEKOW  OCYIIECTBIISIETCSS B COOTBETCTBHU  C
3aKoHoJaTeNnbcTBOM Poccuiickoit denepaiivii M1 yCTaBOM IIKOJIBI.

19. OOmiee pyKOBOICTBO JEATEIBHOCTHIO IIKOJIBHON OWOIMOTEKH OCYIIECTBIISIET IUPEKTOP
IKOJIBI.

20. PykoBOACTBO WIKOJBHOH OHONMHOTEKON OCYIIECTBISET 3aBEAYIOMUN OHOIMOTEKOMN
(bubnMoTeKaph), KOTOPHIM HECET OTBETCTBEHHOCTh B MPENENIax CBOCH KOMIETCHIIMH IEepe]
0o0IIECTBOM ¥ JUPEKTOPOM IIKOJIBI, OOYYAOIIMMHUCSA, WX POAUTEISIMH (MHBIMH 3aKOHHBIMHU
NPEJCTaBUTEIISIMU) 32 OPTaHU3AIMIO U PE3YJIbTaThl JNEATEIBHOCTH IIKOJbHOW OMONMMOTEKH B
COOTBETCTBUU c (YHKIIMOHATTLHBIMU 00513aHHOCTSIMH, PeyCMOTPEHHBIMU
KBaJTM(DUKAIIMOHHBIMU TPEOOBAHUSIMH, TPYJOBBIM JOTOBOPOM U YCTABOM IIKOJIBI.

21. 3aBepyromuit O6uOIHOTEKON (OMOMMOTEKaph) Ha3HAYAETCS AMPEKTOPOM IIKOJBI, MOXKET
SBIIATHCS YWICHOM IEAarorn4eckoro KOJIJIEKTUBA M BXOJUTh B COCTAaB IEIaroru4eckoro coBeTa
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

22. 3aenyronuii OuOmmoTekoi (OmOIMOTEKaph) pa3pabaThiBacT W TPEACTABISCT JUPEKTOPY
HIKOJIBI HAa YTBEPKICHHUE CIIEAYIOIINE JOKYMEHTBI:

a) TIoJIo’KeHUE 0 OMOIMOTEKe, IPAaBIJIA TIOJIB30BaHUs OMOIMOTEKOMH;

0) CTPYKTypy W IITaTHOE pacmucaHue OWONMOTEKH, KOTOphble pa3palbaThIBarOTCS Ha OCHOBE
00BeMOB paboT, OMpeAeNeHHBIX MOJOKEHHEM O IIKOJbHONH OHOIMOTEKEe C HCIOJIb30BaHHUEM
«MexoTpacieBblX HOPM BpPEMEHM Ha TMPOIECCHI, BBINONHIEMbIE B  OHOIHOTEKAX)
(ITocranoBnenre MuHHCTEPCTBa Tpyla U colMaiabHOro pa3Buts Poccuiickoit deneparnuu ot 3
deBpans 1997 r. Ne 6);

I) TUTAHOBO-OTYETHYIO JOKYMEHTAIHIO;

1) TEXHOJIOTHYECKYIO TOKYMEHTAIHIO.

23. Tlopsitok KOMIUICKTOBAHHWS INTaTa IIKOJIBHONW OHMOIHOTEKH pErIAMEHTHUPYETCS YCTaBOM
IIKOJTBI.

24. B nemsax obecneueHus aud@epeHIMpoBaHHON paboThl IIKOIBHOM OUOIMOTEKH MOTYT
BBOAMTHCS TOJDKHOCTH: 3aBEIYIOIINUN OMOIHOTEKOH, ONOIHOTEKAPD.

25. TpynoBbie OTHOIIEHUSI pAOOTHUKOB IKOJIBHOM OMOIMOTEKH U CPEAHEH IIKOJIBI PETYIUPYIOTCS
TPYIOBBIM JOTOBOPOM, YCJIOBUSI KOTOPOTO HE JOJKHBI IMPOTHBOPEUUTH 3aKOHOAATEIHCTBY
Poccuiickoit @enepanuu o TpyIe.

VI. IIpaBa u 0613aHHOCTH OUOJINOTEKH

26. PaOOTHHKY IKOJIHHOW OMOIMOTEKH UMEIOT TIPABO:

a) CaMOCTOSITETIbHO BBIOMpPATh (OPMBI, CPEACTBA U METOABI OMOIUOTEUHO-MH(OPMAIIIOHHOTO
o0cCITy’)KuBaHUsI 00pa30BaTEIbHOIO U BOCIIUTATENFHOIO MPOLIECCOB B COOTBETCTBUM C IENISIMU U
3aJauaMy, YKa3aHHBIMH B YCTaB€ IIKOJIbI U MOJIOKEHUH O HIKOJIBLHON OnbINoTeKE;

0) OpOBOIUTH B YCTAHOBJIEHHOM TMOpsjAKe (aKyIbTaTUBHBIE 3aHATHUSA, YPOKH U KPYKKH
6ubanoreyHo-61OIMOrpaduuecKux 3HaHUHN U HHPOPMAITMOHHON KYJIBTYPHI;

B) PEKOMEH/IOBATh UCTOYHUKH KOMIUIEKTOBAHUSI HH(POPMAITMOHHBIX PECYPCOB;
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r) U3bIMaTh U PEATU30BLIBATh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C HHCTPYKIIMEH 1O YUETy
oubmmoreynoro hoHxaa;

A) OMpeAeNsTh B COOTBETCTBUM C TPABHJIAMH IOJH30BAHUS IIKOJBHON OHOIMOTEKOM,
YTBEPKACHHBIMU JTUPEKTOPOM HIKOJIbI, U 1O COTJIACOBAHHUIO C POAUTEIHCKUM KOMHUTETOM HIIU
MOMEYUTENICKUM  COBETOM BHUABI M pa3Mepbl KOMIIGHCAUU yluepOa, HaHECEHHOTO
MOJIB30BATEIIMU OMOJINOTEKH;

€) UMETh €XKETO/IHbII OTIYCK B COOTBETCTBUH C JIOKaJIbHBIMA HOPMAaTUBHBIMU aKTaMU;

K) OBITh MPEACTAaBIEHHBIMU K PA3JIMYHBIM (pOpMaM MOOIIPEHHUS;

3) y4acTBOBAaTh B COOTBETCTBHUHU C 3aKOHOJATENbCTBOM Poccuiickoit ®epepamuu B padbote
OMOTMOTEYHBIX ACCOIMAIINIA UITH COIO30B.

27. PaboTHHKYN OMOIHOTEK 0OsI3aHbI:

a) oO0ecrneuuTh TOJB30BATENIIM BO3MOXKHOCTh pPabOThI C HWH(POPMALMOHHBIMH pecypcaMu
OMOJINOTEKH;

0) MHPOPMHUPOBATH MMOJIB30BATEIICH O BUIaX MPEIOCTABISIEMbIX OUOJIMOTEKOM YCIyT;

B) 00€CIICUNTh HAYYHYIO OPraHU3aUI0 (POHIIOB U KaTajoroB;

r) ¢opmupoBath (HOHABI B COOTBETCTBUU C YTBEPKICHHBIMH (eepaTbHBIMU TEPEYHIMU
y4eOHBIX M3JaHUH, 00pa30BaTEIbHBIMH MPOrPaMMaMHU MIKOJIBI, HHTEPECAMH, MOTPEOHOCTIMU U
3arpocamMu BCeX MEPEeYHCICHHBIX BBIIIE KATErOPHUi T0Ih30BATEICH;

J) COBEPIICHCTBOBATh WH(MOPMAMOHHO-OMOIMorpaduueckoe u OMOIMOTEYHOE OOCITYKUBAHHE
MI0JIb30BATENCH;

€) oOecreunBaTh COXPAaHHOCTh HMCIIOJIb30BaHMS HOCHTENCH WH(POPMAIIUU, UX CHCTEMAaTH3AIIUIO,
pa3MelleHHEe U XpaHEHUE,

) obecrieunBaTh peXXUM pabOThI IKOIbHON OMOIHOTEKY;

3) OTYHUTHIBATHCS B YCTAHOBJICHHOM MOPS/IKE MEPe]] TUPEKTOPOM HIKOJIBI;

M) TTOBBIIIATH KBAJTH(PHUKAIINIO;

K) ©XEKBapTaJbHO OCYILECTBIATh CBEpKH OMOIMOTEYHOro ()OHJIA M BHOBH IOCTYyHaroliein
JIUTEpaTyphl (IOCTOSTHHO MO MEpe MOCTYIUIEHHSI) C PEryJIspHO MOMOJIHAIOMUMCS (eepatbHbIM
CIIMCKOM JKCTPEMHUCTCKMX MAaTepHalIOB, pa3MeIaeMoM B ceTu MHTepHeT Ha caiite MuHuCTEpCTBa
roctuiuu  Poccuiickoit ®@enepanuu, a npu OOHApYKEHWHM HCKIIOYMTH JOCTYN K JaHHBIM
MaTepHajaM BOCIIMTAHHUKOB U 00Y4YaIOUIMXCsl, HE3aMEUIUTEIbHO COOOIIUB 00 3TOM AUPEKTOPY
OV, no pe3ynbrataM NpoBEPKH COCTABUTH AKT, yKa3aTh JaTy IPOBEIEHUS CBEPKU ONOINOTEUHOTO
¢doHIa, yTBEPIUTH TUPEKTOPOM U YJICHAMU KOMHUCCHUH.

VII. IIpaBa 1 00513aHHOCTH NOJIb30BaTeJIeil OM0JIMOTeKH

28. Tlonp3oBaTenu OMOIMOTEKHU UMEIOT TIPABO:

a) ToJIly4aTh IMOJHYH HH(GOpPMAIUMI0 O cocTaBe OMOMMOTedHOro (QoHma, WHGOPMAITMOHHBIX
pecypcax M mpenoCcTaBIsieMbIX OMOIHMOTEKON yCiIyrax;

0) 10JIb30BaThCS CIIPABOYHO-OMOIMOTrpapUUecKUM anmnapaTomM OUOIMOTEKN;

B) [10JIy4aTh KOHCYJIbTAIIMOHHYIO IIOMOIIb B TOMCKE U BHIOOPE HCTOUHUKOB MH(OPMALINK;

r) OJy4aTh BO BPEMEHHOE M0JIb30BaHNE Ha aDOHEMEHTE U B YMTAJIBHOM 3aJie TeYaTHbIe U3AaHus
U Ipyrue UCTOYHUKHU HH(pOpMaInH;

) NIPOJIIEBATh CPOK MOJIb30BAHUS TOKYMEHTAMU;

€) ToJIyJaTh TeMaTHueckue, akrorpaduyeckue, yTouHsomue u Oudauorpadpuyeckue cripaBKu
Ha OCHOBE (poH/1a OMOIHOTEKH;
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K) Y4aCTBOBATh B MEPOIIPHUATUSAX, TPOBOJIUMBIX OMOIHMOTEKOM;
3) oOpamarecs Uit pa3penieHnuss KOHPJIUKTHONW CUTYalluy K AUPEKTOPY IIKOJIBI.

29. Ilonp30BaTeNM MIKOJLHON OMOTUOTEKN 00SI3aHBI:

a) co0Jr0/1aTh MpaBuiia MOJIB30BaHUs IKOJIBHOM OMOIMOTEKOM;

0) OepeXHO OTHOCUTHCA K MPOU3BEICHHSAM IeuaTH (HE BBIPbIBAaTh, HE 3aru0arh CTPAHUL, HE
JeNlaTh B KHUTaxX MOJYEPKUBAHUS, OMETKH), UHBIM JOKYMEHTaM Ha Pa3jIMYHBIX HOCHUTESX,
000py/10BaHNUI0, UHBEHTAPIO;

B) TOJJICPXKUBATh TOPSAOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyI€ OWOIHMOTEKH,
PaCIIOIOKEHUS KaPTOUYCK B KATAIOTaX M KapTOTEKaX;

I) MOJIH30BATHCS [ICHHBIMH M CIIPABOYHBIMH JJOKYMEHTAMU TOJIHKO B IIOMEIICHUN OUOINOTEKH;
A) pACIHUCHIBATBCS B UYUTATENIbCKOM (QopMyisipe 3a KaKIbIA TMOTYYCHHBIH JOKYMEHT
(uckirouenue: odyyaroniuecs: 1—4 xinaccos);

€) BO3BpallaTh JJOKYMEHTHI B IIKOJIbHYIO OMOINOTEKY B YCTAHOBJICHHBIE CPOKU;

%K) 3aMEHSTh JOKYMEHTHl LIKOJIBHONH OMONMOTEKHM B Ciy4ae HUX YyTpaThl WIH IOPYU UM
PaBHOLICHHBIMH, JHOO KOMIICHCHpPOBaTh YIIepO B pa3Mepe, YCTAaHOBIEHHOM IpaBUJIaMU
[10JIb30BaHUS IIKOJIHHON OMOIMOTEKOI;

3) MOJIHOCTBIO PACCUUTATHCS CO MIKOJIBHON OMONMOTEKOH MO MCTEYCHUH CPOKa OOydUeHHS WIH
paboThI B LIKOJIE.

30. ITops10k MOJIB30BAHMS IIKOJbHOM OMOJIMOTEKOM:

a) 3alUCh B LIKOJbHYIO OMOIMOTEKY OOydYaroUIMXCs MPOM3BOIUTCS MO CHHCOYHOMY COCTaBy
KJ1acca, earoruuecKuxX U MHbIX paOOTHUKOB IIKOJIbI — B UHIAUBUIYaIbHOM MOPSAJIKE, POJUTEICH
(MHBIX 3aKOHHBIX MpeAcTaBUTENeH) 00ydaromuxcs — M0 HacloprTy;

0) nepeperucTpanys noiab3oBaTesnei MKOJIbHOW OMOINOTEKH TPOU3BOIUTCS €KET0THO;

B) JIOKYMEHTOM, MTOJTBEPKIAIOIIUM [IPaBO MOJIb30BaHUS OMOIMOTEKOH, SBISETCS YATATEIbCKUI
opmymsp;

r) YUTaTeNbCKUM (GopMyisip GUKCHpYET JaTy BblJaud IOJI30BATENII0 TOKYMEHTOB U3 (oHIa
OMOIMOTEKH U MX BO3BpAILEHUS B OUOINOTEKY.

31. [HopsaoK NM0JIb30BaHUSI A00HEMEHTOM:

a) I0JIb30BATEeN MMEIOT MPABO IMOJYYUTh Ha JIOM M3 MHOTOTOMHBIX M3JaHUI He Oojiee ABYX
JIOKYMEHTOB OJTHOBPEMEHHO;

0) MakcUMaJbHbIE CPOKHU MOJIb30BAHUS JOKYMEHTaMHU:

— y4eOHUKH, yyeOHbIe TocoOus — yuyeOHbIN TOJ;

— HAY4YHO-TIOIYJISIpHAsL, IO3HABATEIbHAsA, XYJ0KECTBEHHAs IuTeparypa — 14 qHeu;

— NEPUOANYECKNE U3/IaHNs, U3AaHUS TOBBIIIEHHOTO CIIpoca — 7 JHEH;

B) I10JIB30BATEIN MOTYT MPOJJIUTH CPOK IOJIb30BAHUS JOKYMEHTaMH, €CJIM HAa HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYIUX MOJIb30BATEIIEH.

32. [lopsAA0K NMOJIL30BAHUS YUTAJIbHBIM 32J10M:

a) JOKYMCEHTEI, IPECAHA3HAYCHHBIC IJIs pa6OTLI B YUTAJIbHOM 3aJI€, Ha JOM HE€ BbIJJAKOTCA,

6) OHIOUKIONCIUH, CIIPABOYHUKHU, PEAKHUEC, HCHHBIC U UMCIOIMHUECA B CAMHCTBECHHOM JK3CMILIAPEC
JIOKYMEHTBI BBIJIAIOTCS TOJBKO JUIsI pa0OTHI B YUTAITHHOM 3aJI€;
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33. Ilopsinok padoThl ¢ KOMIIBIOTEPOM, PACIOJIOKEHHBIM B OHOJIMOTEeKe:

a) paboTa C KOMITBIOTEPOM YY4aCTHUKOB 00pa30BaTEeILHOTO MPOIIecca MPOU3BOAUTCS O TpaduKy,
YTBEP)KJICHHOMY AUPEKTOPOM IIKOJIBI ¥ B IPUCYTCTBHH COTPYAHUKA OMOIMOTEKH;

0) paspemraercsi pabora 3a OJHMM IEPCOHAIBHBIM KOMIIBIOTEPOM HE OoJiee JBYX YEJIOBEK
OJTHOBPEMEHHO;

B) paboTa C KOMITBIOTEPOM MTPOU3BOAMTCS COTJIACHO YTBEPKJACHHBIM CAHUTAPHO-TUTHEHUYCCKUM
TpeOOBAHUSIM.



